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nerckoro cagaNe38 r. Tomcka

1. O6mue moJioKeHus

Hacrosimee IlonoxeHune o mopsake paccCMOTpeHHMs OOpamieHWid TrpaxaaH B aJIMHUHHCTPALUIO
MYHUIIUIIAJILHOTO aBTOHOMHOI'O JIOMIKOJIBHOTO 00pa3oBaTeNbHOr0 YUpEKIEHUsl JETCKOro caaa Ne
38 1. Tomcka (mamee — MAJIOY) pazpaborano B cooTBeTcTBHH ¢ DefepaabHbIM 3aKOHOM OT
02.05.2006 Ne 59-@3 «O nopsiake paccMoTpeHus oOpamenuii rpaxaan Poccuiickoit  deneparumy».

[TonoxxeHneM peryaupyroTcs IpaBOOTHOIIEHHUS, CBSI3aHHBIE C pealu3aled rpaxkJJanHnHom P®
3akperieHHoro 3a HUM Kouctutynuein P® mpaBa oOpamieHuss B OpraHbl  MECTHOT'O
CaMOyTpaBleHUS, YCTaHABIMBACTCS TMOPSAOK  pPAcCMOTPEHUs  OOpalleHWil TpaxaaH B
agmuHuctpanuio MAJIOY.

Opraamzanuss paboTel ¢ oOpameHusMU TpaxaaH B anMmuHHCTpannio MAJIOY Bemercs B
coorBercTBUM ¢ Koncturynueit P®, denepanbupiv 3akoHoM oT 06.10.2003 r. Ne 131-d3 «O06
O0IIMX MPUHIMIIAX OPTaHU3AIMH MECTHOrO camoynpasieHus B P®, «DexepadbHbIM 3aKOHOM OT
02.02.06 1. Ne 56-D3 «O mopsiake paccMoTpeHus: oopamenuii rpaxaad POy, Ycrasom MAJIOY u
HactosiiuM [lonoxxenuem.

VYcranoBneHHbld  HactosmuM  IlonokeHHeM MOpSAJOK pacCMOTPEHMsI OOpallleHMM IpakIaH
pacrpocTpaHsieTcsl Ha Bce 00pallleHus rpakJaH, 3a UCKII0UeHHEeM o0pallleHui, KOTOpbIE MOJyIexaT
PacCMOTPEHHIO B HHOM TOPSIAKE, YCTAHOBICHHOM (hefepallbHBIMU KOHCTUTYIITUOHHBIMU 3aKOHAMHU
U UHBIMU (eiepaTIbHBIMHU 3aKOHAMH, a TAaKXKe IUCEM, HCIIOIHEHHBIX Ha O(UIMAIBHBIX OJaHKax
YUpEKIACHUM, OpraHu3alui, MPEAIPUITHIH, MOANMUCAHHBIX  UX PYKOBOIUTEISMH,
YIOJHOMOUYEHHBIMU Ha TO JIMIIAMH, KOTOPBIE pPAacCCMATPUBAIOTCA B MOPSAJKE, YCTAHOBICHHOM JUIsS
00IIel KOpPECTIOHICHITHH.

VYcranoBneHHbl HactosiuM [lonokeHHeM MOpSIOK PaccMOTpPEHMsI OOpaleHuil TpaxiaH
pacmipocTpaHsieTcsl Ha MPaBOOTHOILIEHUS, CBA3aHHBIE C PACCMOTPEHUEM OOpallleHU WHOCTPaAHHBIX
TpaXJIaH W JHIl 0e3 TPaKJAHCTBA 3a MCKIIOYCHHEM CIy4aeB, YCTAHOBJICHHBIX MEXIyHapOIHBIM
norosopoM Poccuiickoit @enepannu nnu denepaibHbIM 3aKOHOM.

IIpu paccmorpeHun oOpallleHus He JONMyCKaeTcs pasIJiallleHHe CBEICHH, coaepiKalluxcs B
oOpallieHny, a TaKkKe CBEACHUM, KAaCalOIINXCs YaCTHOW KU3HU TpakIaHuHa, 0e3 ero cornacus. He
SIBJIIETCS Pa3rjallleHueM CBEACHMM, COJep KalluXcs B OOpallleHUH, HaIlpaBJI€HWE MUCHBMEHHOIO
oOpallieHus B TOCYIapCTBEHHBI OpraH, OpraH MECTHOI'O CAMOYIpPaBJICHHS WIH JOKHOCTHOMY
JIMILY, B KOMIIETEHIIO KOTOPBIX BXOJIUT pEIlIEHHE TOCTABIEHHBIX B 00pallieHre BOIPOCOB.
Anvunnctpauuss MAJIOY cucremMarnuecku aHalu3upyeT M o0000Imaer oOpaiieHus Tpaxia,
colepKalluecss B HUX KPUTHYECKHE 3aMe4aHusi, C LEJIbI0 CBOCBPEMEHHOIO BBISBICHUS U
YCTPAHEHHS] MPUYMH, MOPOXKIAIIIUX  HApyUIEHUWE MPaB U OXPAHAEMBIX 3aKOHOM HHTEPECOB
IpaX/1aH.

2. [IpaBo rpa:xxaan Ha oOpaileHue

['paxknane MMEIOT MpaBO OOpamaTbCcsi JTUYHO, B YCTAaHOBIEHHOW (hopMe, a TakKe HampaBisaTh
WHIUBUIYAIbHBIE W KOJUIEKTHBHBIE MHCHMEHHBIE oOpamieHus B amMuuucrpanuio MAJIOY mmbo
JOJ>KHOCTHBIM JIMLIAM.



2.2. I'paxkmaHe pealM3ylOT MPaBO Ha OOpalieHWe CBOOOJHO M JOOPOBOJIEHO, HE Hapyllas IpaBa U
CBOOO/IBI IPYTHUX JIHII.
2.3. ®opma obpaiieHus TpakaaHaMH BEIOUPAETCSI CAMOCTOSITENBHO.
2.4. PaccmoTtpeHue oOpaleHuid rpakiaH OCYIIECTBISAETCS OSCIUIaTHO.
2.5. Ilpu paccmorpennn obpaiienus B agnmuHucTpanuio MAJIOY rpaxkaaHiuH UMeeT IpaBo:
® [IPE/ACTaBIAThH JOMOJHUTEIBHBIC JOKYMEHTBI M MaTePHUAIIbl, TUOO 00paIarses ¢ mpochbOoit
00 ux ucTpeOOBaHUH;
® 3HAaKOMHTBHCS C JOKYMEHTAMHU U MaTepHajlaMH, KacaloIIUMUICS paCCMOTPEHHsI 0OpaleHus,
€CITM 3TO HE 3aTparuBaeT IpaBa, CBOOOABI M 3aKOHHBIC WHTEPECHI APYIHX JIWI, €CId B
yKa3aHHBIX JIOKYMEHTaX M MaTepuallax HE COJEPIKATCS CBEICHUS, COCTaBISIONINE
TOCY/IapCTBEHHYIO HIIM UHYIO OXpaHseMyro ¢efepaabHbIM 3aKOHOM TaifHy;
® TOJyYaTh MUCBMEHHBIA OTBET IO CYIIECTBY IOCTABICHHBIX B OOpallleHHE BOMPOCOB, 32
UCKJIFOUCHHEM CIIy4aeB, yKa3aHHbIX B 1. 1. 5.4, 5.8 Hacrosmero Ilonoxenus,
YBEIOMJICHHE O TIepeajipecaliil MMCbMEHHOr0 OOpalieHHsI B TOCYAapCTBEHHBIE OpraHbl,
OpraH MECTHOI'O CaMOYIIPAaBJICHUA WX JOJLDKHOCTHOMY JIMIY, B KOMIICTCHIIMIO KOTOPBIX
BXOJIUT PEIICHUE MOCTABJICHHBIX B OOpaIllEHUH BOIIPOCOB;
e o0pamarbcsi ¢ XKamoOOW Ha NPUHATOE MO OOpaIlEHUIO pEUIeHHE WM JICHCTBHE
(6e3neiicTBHE), a TAKXKE C 3asBICHUEM O MPEKPAIICHUH PaCCMOTPEHHS OOpaIeHHsI.

3. TpedoBaHus K MUCbLMEHHOMY O0paIIEeHUID

3.1. B muceMeHHOM OOpameHUH TPAXKAAH B 00S3aTEIBHOM IOpPSJIKE YKa3bIBACTCS HAWMEHOBAHUE
aJIMUHUCTpALMU, TUO0 (PpaMUTus, UMs, OTYECTBO COOTBETCTBYIOIIETO JAOKHOCTHOT'O JIUIA UIIH €0
JIOKHOCTH B anMuHucTpanuu MAJIOY, a takke cBOK0 (haMUIHIO, UMsI, OTYECTBO, MOUYTOBBIN
ajZipec, 1Mo KOTOPOMY JODKEH OBITh HANpaBlieH OTBET, YBEIOMIJICHHE Iepeapecaini 0OpalieHus,
W3JIaraeT CyTh MPEUIOKEHUS, 3asIBICHUS WM JKaJI0ObI, CTABUT JUYHYIO ITOJITUCH U JaTy.

3.2. B cnyyae HEOOXOAMMOCTH B TMOJATBEP)KJIECHHE CBOUX JIOBOJIOB TPaXKIaHUH MO MHUCHMEHHOMY
OOpaIlleHNI0 TpHUJIaraeT JOKYMEHTHl U MaTepUaNbl MO0 WX KOIMHWH, KHUKKHA M OPUTHHAIBI WHBIX
JIOKYMEHTOB, IPUJIOKEHHBIC K 00paIlleHUsIM, BO3BPAIIIAIOTCS 3asIBUTEIISAM 110 MX ITPOChOe.

3.3. Obpamenue, nocrynuBiiee B aamunuctpannio MAJIOY B ¢opMme 31IeKTpPOHHOTO JOKYMEHTA,
MO/IJICKUT PACCMOTPEHUIO B TIOPSIIKE, YCTAHOBIIEHHOM HacTosuM [lomoxenuem.

3.4. I'pak1aHWH HAMpaBIII€T CBOE MUCHMEHHOE OOpaIleHHe HEMOCPEACTBEHHO Ha MMS 3aBEAYIOIIETO
MAJIOY unu ero 3aMecTuTeneil, B KOMIETEHIIMU KOTOPBIX BXOAUT PEIICHHE TOCTABJICHHBIX B
o0parieHuu BOIPOCOB.

3.5. [lucekMenHoe oOpaleHne MOMICKHUT 00S3aTEIIBHON PETUCTPAIlUU B TEUEHUE TPEeX JHEH ¢ MOMEHTa
MOCTYTICHUSI.

Bce mnocrynatonme B aamuHuctpanuio MAJIOY mnuchbMeHHBIE OOpaimieHuss TpaKIaH
MIPUHUMAIOTCS, YIUTHIBAIOTCS, PETHCTPUPYIOTCS. PerncrpanroHHbId HOMEp OOpalleHus TpaXKaaH
yKa3bIBaeTCs B MHCbMEHHOM OOpallleHWH, KOTOPBIM CTaBUTCS B HIKHEM IPABOM YTy MEPBOTO
JINCTA.

3.6. IluceMa rpakaH ¢ TTOMETKOW <JIMYHO» IOCJIe TPOUYTEHHUS aapecatoM, B Cilydae, €Clid B HHX
CTaBSATCS BOINPOCHI, Tpedyromue OQUIMATbHBIX OTBETOB, MEPENAIOTCS Ha PETUCTPALUI0 B
YCTaHOBJICHHOM TOPSIKE.

3.7. TlucemenHoe oOpareHue, CoJieprKaIiee BOIPOCH], PEIICHHE KOTOPHIX HE BXOAUT B KOMITCTCHITHIO
anmuuaucTpaiun MAJIOY, noaiexuT nepechblike B TEUCHHE CEMM JHEH CO JHSA PErucTpalvu B
COOTBETCTBYIOIIUH OpraH WJIA COOTBETCTBYIONIEMY JOKHOCTHOMY JIMIY, B KOMIIETCHIIHIO
KOTOPOT'0 BXOJIUT PEIICHUE MTOCTaBJICHHBIX B 0OpaIleHUH BOMPOCOB, C YBEIOMIICHHEM TpaXKJaHUHA
0 Tepeajpecanid ero oOpalieHus, 3a HWCKIIOYEHHUEM Ccllydas, yKa3aHHoro B m. m. 5.4, 5.8
Hacrosero ITonoxenus.

3.8. 3ampemaercsi HampaBiIATh JKaT00BI TPAXKIAH HA PACCMOTPEHUE TEM JOJDKHOCTHBIM JIUIIAM
agmuHucTpanmu MAJIOY, pemenune uinm aeiictBue (0e3/1eiCTBUE) KOTOPBIX 00KATYETCSI.

4. PaccMoTpeHHe o0paleHuii rpakiaH, MoAroToBKa OTBETOB
4.1. O6pamenue, nocrynuiue 3aBeayromiemMy MAJIOY, momiexxut 06s13aTeIbHOMY PAaCCMOTPEHHUIO.
4.2. Yuder, peructpamus, X0A pacCMOTPEHUS OOpalleHHs] TPakIaH OCYIIECTBISIOTCS 3aBEAYIOLIUM C
3aHECEHUEM B )KYPHAJ M KapTOUKY JIMYHOTO TpHUeMa.
4.3. 3aBeayromuit MAJIOY:
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e o0ecrneyuBaeT O6’b€KTI/IBHOG, BCECTOPOHHEEC U CBOCBPEMCHHOC PaCCMOTPCHUC O6paH_IeHI/I5I, B

cilydyae He0OXOMMOCTH, M C yYacTHEM IpakIaHnHA, HAIIPaBUBIIETO O0palleHNE;

e 3anpaniBacT HEOOXOAUMBIE /ISl PACCMOTPEHUs OOpaIeHUsl IOKYMEHTBI 1 MaTepHalibl B JPYTUX

Oopra’Hax M y JApYrux MpeanpusATHI U OpraHu3alMi ropoja, 3a UCKIIOUEHHEM CYAOB, OpraHOB
JIO3HAHUS U OPraHOB IIPEIBAPUTEIBLHOIO CIEACTBUS;

® [PUHUMAET Mepbl, HANIPaBJICHHbIC HA BOCCTAHOBJIEHUE WM 3alIUTY HApPYLIEHHBIX MpaB, CBOOO

1 3aKOHHBIX MHTCPECOB I'PAKAAHUHA;

® JacT NMCbMCHHBIC OTBCTHI 110 CYIICCTBY IMOCTABJICHHBIX B 06paHI€HI/II/I BOIIPOCOB;
¢ YBCAOMJIIACT I'paXXJaHWHA O HAIIPABJICHUH €T'O 06pameHI/151 Ha paCcCMOTPCHUC B ,Z[py1"0171 Oprad ujin

JApyTrye OpearpHusaTHs U OpraHU3aluy TOpo/ia B COOTBETCTBUU C UX KOMIIETEHIIUEH.
VYupexneHus, NpeInpusITHs U OpraHu3aluy ropoja 1o HalpaBJIEHHOMY B YCTAHOBJICHHOM IOpSIJIKE
3anpocy 3aBeaywmemy MAJIOY, paccmarpuBaroriero oopaiieHue, o0s3aHbpl B TeueHHe 15 mHei
MPEJOCTABIATh JOKYMEHTBI M MaTepuajbl, HEOOXOJUMBIC IS PACCMOTPEHHUs OOpamieHus 3a
UCKIIIOYEHUEM  JOKYMEHTOB M MaTepHalioB, B KOTOPBIX COJEPKATCsl CBEAECHMSI, COCTABIISAIOLINE
roCyAapCTBEHHYIO MM OXpaHseMmyr denepalibHbIM 3aKOHOM TaliHY, U U1l KOTOPBIX YCTaHOBJIEH
0COOBIN OPSIIOK MPEAOCTABICHHUS.

OTtBeThl Ha oOpallleHusl TpakJaH, IpuUciIaHHble Ha uMs 3aBeaytouiero MAJIOY, rorossTcs Ha
OJIaHKe YUpekJIeHUs 3a MoAnuchio 3aBenytomero MAJIOY u peructpupyroTcs B )KypHaIe.

OTBeTbl JOIKHBI COZAEPKaThb KOHKPETHYIO M YETKyl0 HH(OpMalMio IO BCEM BOIIpOCaM,
MOCTAaBJIICHHBIM B OOpaIleHWW TpaxkaaH. Eciam 3asgBUTENIO NaH OTBET B YCTHOHW ¢opme, TO B
MaTepuanax, MPHJIOKEHHbIX K OOpalleHHio, JOJDKHO ObITh 3TO yKa3zaHo.  Ecnum  nmaercs
IIPOMEKYTOUHBIN OTBET, TO YKa3bIBAETCS CPOK OKOHUYATEIBHOTO PELIEHHS IIOCTABIEHHOI0 BOIIPOCa.

OTBeThl, MOATOTOBJICHHBIE HAa OCHOBAaHMM IIPABOBBIX JOKYMEHTOB, JOJDKHBI COJEpPKaTh
PEKBU3HUTHI ITUX IOKYMEHTOB C YKa3aHHUEM J1aThl © HAUMEHOBAHMS.

OTBeT Ha KOJUIEKTHBHOE OOpaIlleHHe OTIPABIISIETCS HAa UMl TIEPBOrO MOJMUCABIIETO €ro JHIla,
€CJIM B IIUCbME HE OTOBOPEHO KOHKPETHOE JIMII0, KOMY HaJIEXKUT JaTh IUCbMEHHBINA OTBET.

OtBer Ha oOpameHue, mocrynuBmee B aaMuHHCcTpannio MAJIOY mo wH(opManmoHHBIM
cUCTeMaM OOIIEeTo MOJIb30BaHUS, HAMPABISETCS M0 MOYTOBOMY aJpecy, YKa3aHHOMY B OOpaIlleHHH.

OOpamenust TpaxaaH TOCIE€ HX PACCMOTPEHUS HCIOJHUTENSMH BO3BPAIIAIOTCS CO BCEMH
OTHOCSIIIMMUCS K HUM Marepuanamu 3aseayrouiemy MAJIOY, kotopeiii popmupyer aena, B TOM
YHClie C OTBETOM 3asBUTEINIO B Cllydae, €Clii J1aBajJoch MopydeHre HHPOPMUPOBATH PYKOBOJICTBO O
pe3yapTaTax paccMOTpPEHUS.

[Topsimox BHU3UpPOBaHUS TOATOTOBJICHHBIX OTBETOB Ha OOpalleHUs Tpa)xJaH 3a IMOAINUCHIO
3aBenyromero MAJIOY u ero 3amecTuTeneld YCTAHABIMBAECTCS CIEAYIOIMIMM: HAa BTOPOM
JK3EMILUISIPE OTBETA 3asBUTENI0 B JICBOM HIDKHEM YINIy YKa3biBaeTcsl (pamMuivs W MOAINKCH
WCTIONIHUTENS, HOMEpP €ero ciuyxeOHoro TenmedoHa, a TakKe MPOCTABISAIOTCS  BH3BI
a/IMUHUCTPATUBHBIX PAOOTHHUKOB, Yy4YacTBOBABIIMX B IMOATOTOBKE OTBETa, C pacundpoBKon
bamumii.

Ha xaxmom oOpaiieHH# TOCiie OKOHYATEIbHOI'O PEUICHHWS W €r0 WCIOJHEHHS JOJKHA OBITh
oTMeTKa 00 ucnonHeHuu «B nenoy», naTa u aMYHas MOAMUCH JOHKHOCTHOTO JIUIA, IPUHSABIIETO 3TO
pewenue. [Ipemioskenus, 3asBiACHUS U KalloObl, KOIIMHU OTBETOB HAa I'pakJaH (GOPMUPYIOTCS B J€II0
B COOTBETCTBUU C YTBEPKIACHHON HOMEHKIIATYpPOM JIEIL.

5. Ilopsaaok paccMOTpPeHHs OT/AEJbHBIX 00paleHuii
OOpatienust TpaxkaaH, MOCTYNUBIIHE 3aBeAyromemy MAJIOY U3 CpEICTB MAacCOBO
uHdopManuy, paccMaTpUBAIOTCS B TMOPSAJAKE U CPOKU, MPEIyCMOTPEHHbIE HACTOSALIUM
ITonoxenuewm.
B ciydae ecnm B muCbMEHHOM OOpalleHUW HE yKazaHa (paMuiusi rpaKIaHWHA, HAIPABHBIIETO
oOpaleHue W TIOYTOBBIM ajapec, MO KOTOPOMY JIOJDKCH OBITh HAIpaBlIeH OTBET, OTBET Ha
obOpamenre He maercs. 3aBeayromuMmM MAJIOY, npuHuMaercs pelieHHe O CIUCAaHWHU JaHHOTO
oOpamenus «B nemoy.
Ecim B ykazaHHOM oOpalieHuu CoAepiKarcs CBEACHUS O IMOATOTABIMBAEMOM, COBEPIIACMOM WIIH
COBEPIIEHHOM IMPOTHBONPABHOM JESHMM, a Takke O IIMIe, €ero MOArOTaBIUBAIOIIEM,
COBEPIIAIOIIEM WM COBEPIIUBIIEM, OOpalleHHue IOATICKHT HANPaBIICHUI0O B OpraH B
COOTBETCTBHUH C €r0 KOMIICTCHIIHECH.
OOpaiieHne, B KOTOPOM OOKajyeTcs CyneOHOe pelleHue, B TeueHue 7 (CeMHu) AHEW co JHSA
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pEeTUCTpAIlK BO3BpAINACTCS TPaXJaHUHY C pPa3bICHEHHEM IMOpsSAKa OO0KaJTOBaHHUS JaHHOTO
CyIeOHOr0 pelieHHs.

[Ipy monmydyeHMM THCHMEHHOTO OOpalIeHHs, B KOTOPOM CONIEp)KaTcs HEUEH3YpHBIE,
OCKOPOMTENbHBIE BBIPAXKEHUS, YIPO3bl KHU3HH, 3I0POBBI0 WIM MUMYLIECTBY JOJKHOCTHOIO JIUIA, a
TaKXe YJIEHOB €ro CeMbH, 3aBEJYIOIIMH BIIpaBe OCTaBUTh oOpalieHue 0e3 OTBeTa IO CYIIECTBY
MIOCTABJICHHBIX B HEM BOIIPOCOB M COOOIIMTH TpaKIaHWHY, HAlpaBHBIIEMY OOpalleHue, o
HEJIOIMYCTUMOCTH 3JI0YTIOTPEOICHHS TTPABOM.

Pemenue o cnvcanuu naHHoro odparieHus «B 1eno» n HanmpaBiaeHUU COOOIIEHUS 3asBUTEIIO
O HEIOMYCTHUMOCTH 3JIOYMOTpeOJIeHUs] NMpaBOM NPUHUMAETCS U TOANUCHIBAETCS 3aBEAYIOIIUM
MAJIOY unu 3amMecTuTesnem.
B cnyyae ecnm TeKCT NMMCbMEHHOrO OOpallleHUs HE NOAJMAeTCs IPOYTEHMIO, OOpalleHHe He
MOJUICKHUT HANpaBJICHUIO Ha PAacCMOTPEHHE M OTBET HAa HEro He JaeTcs. 3asBUTENI0 00 3TOM
cooOrraeTcs, ecinu ero paMuiIvs ¥ TOYTOBBIN aIpec MONJA0TCS IPOUTEeHHI0. Perienue o cimcanuu
JTaHHOro oOpamieHuss «B neno» M cooOIIeHUM 3asBUTENI0 NPUHUMAIOTCA U IOANUCHIBAIOTCS
3aBEYIOUINM WM 3aMECTUTEIIEM.
OOpamennst TpaxaH, TOCTYMUBIIME OT OAHOTO M TOTO K€ JIUIA M0 OJHOMY M TOMY € BOIPOCY,
€CIIM CO BPEMEHHU IOJa4yM IEepBOro OOpallleHUs] UCTEK yCTaHOBJIEHHbIM HacTosammM IlomoxeHuem
CPOK PAacCMOTPEHUsl WM 3asBUTENb HE COIJIACEH C NMPHUHATHIM IO €ro oOpallleHUI0 pelIeHUEM,
CUMTAIOTCS TOBTOPHBIMHU.
[Ipu pabGore ¢ TOBTOPHBIMH OOpAIEHUSIMU JEIONPOU3BOAUTENL (DOPMUPYET IO C YyKe
UMEIOIIMMUCS JTOKyMEHTaMU MO OOpallleHHsIM JaHHOro 3asBuTens. He cumTaroTcs MOBTOPHBIMU
oOparieHust OIHOTO U TOTO K€ 3asBUTENSA, HO MO0 Pa3HBIM BOIPOCAM, a TAK)K€ MHOTOKPATHBIE — T10
OJHOMY W TOMY € BOIpPOCY B Cllydae, €CIM IMPUYMHBL, 0 KOTOPHIM OTBET IO CYIIECTBY
MIOCTABJICHHBIX B OOpAIllEeHUMH BOIPOCOB HE MOI OBITh JaH, B IMOCIEAYIOIIEM ObUIM YCTpPaHEHBI,
rpakJaHUH BIIpaBe BHOBb HAIIPaBUTh oOpalieHue 3aseayomemy MAJIOVY.
B ciydae ecam B MHCBMEHHOM OOpAIllCHWH TPaKIaHUHA COACPIKUTCS BOMPOC, HA KOTOPBIA eMy
HEOJHOKPAaTHO JaBaJIMCh NHUCBMEHHbIE OTBETHI 110 CYIIECTBY B CBSI3UM C paHEe HaAIpPaBICHHBIMU
oOpalieHusiMi, U MPH 3TOM B OOpallleHMH HE MPUBOIATCS HOBBIE JOBOJBI MIM OOCTOSTEIHCTBA
3aBeayrommit MAJIOY BnpaBe NpUHATH PENICHHE 0 0€30CHOBATEIIFHOCTH OYEPETHOTO OOpaIIeHHs
U IPEKpallleHNH MEePEeNUCKU ¢ MPpakJaHMHOM 10 JaHHOMY BONPOCY NPHU YCIOBHUHU, YTO YKa3aHHOE
oOparieHue M paHee Harmpasisgemble oOpamieHust Harpasisuiich B MAZIOY Ne 38 win onHOMY M
TOMY JK€ JOJDKHOCTHOMY Juny. O JaHHOM pelIeHWH YBEIOMIISIETCS T'paKIaHWH, HAIPaBHBIIUN
oOparieHue.
B ciydae ecnu OTBET 11O CYIIECTBY ITOCTAaBJICHHOI'O BONPOCa B 0OpallieHMH HE MOXKET ObITh 1aH 0e3
pasriameHusl CBEICHHWH, COCTABISIONIMX OXpaHseMmylo ¢enepaabHbIM  3aKOHOM  TaifHY,
rpakJJaHUHY, HallpaBUBLIEMY OOpallleHne, COOOIIAeTCs O HEBO3MOXHOCTH JIaTh OTBET 110 CYIIECTBY
B CBSI3U C HEJJOIMYCTUMOCTbIO pa3rilallleHus] YKa3aHHBIX CBEJCHUH.

6. Cpoxu paccMOTpeHUs1 00pallleHUil U YBeloMJIeHHEe 3asiBUTeeil

Obpamenust, nocrynusime 3aeaytomemy MAJIOY, paccMaTpuBaroTCst B CPOK 10 OJJHOT'O Mecsila
(30 xaneHmapHbBIX JHEH) CO JHA MX PETUCTPALUH, €CIM MHOM CpPOK (MEHBIIMI) HE YCTAaHOBJIEH
pykoBoauteneM. OOpaiieHus, He TpeOylouue AONOJHUTEIBHOTO HW3Y4YEeHHUS U IMPOBEPKH,
paccMmarpuBaroTcs 6e3ornararenbHo. O pe3ynbTaTax pacCMOTPEHUS YBEOMIISIOTCS 3asIBUTEIH.

B MCKIIOUMTENBHBIX CIydasx 3aBEAYIOIIMN BIIPaBe MPOUIUTH CPOK PACCMOTPEHUS OOpaIleHus: He
O6onee yem Ha 30 aHEW, YBEIOMHUB O NPOICHUH CpOKa €ro pacCMOTPEHMSI T'paKIaHWHA,
HampaBuBIIero oopamienue. [Ipomienne cpoka opopmisieTcs HUCIONIHUTEISIMH HE MEHEee 4eM 3a
IATh AHEW IO UCTEUEHUs CPOKA PACCMOTPEHHUS 0OpaIeHHUS.

7. Opranu3amnus padoThl M0 JUYHOMY NMPHEMY IPaKIaH
I'padux 1 nopsiaok muuyHoro npuema rpaxkaad B MAJIOY ycTanaBiauBaeTcst 3aBEAYIOIINM.
[Ipu nuaHOM TIpHEME TPAKTAHUH MPETBSIBISET JOKYMEHT, YAOCTOBEPSIONINI €T0 JIUIHOCTb.
ITo Bompocam, He BXOASIINM B KOMITETEHITMIO 3aBeaytoniero MAJIOY, 3asBuTenssMm peKOMEeHAyeTCst
00paTUTHCS B COOTBETCTBYIOIINE OPTAHbI, YUPEKICHUS, OPTaHU3AIIHH.
Bo Bpems 3amucu Ha mpHeM 3aBEAYIOIIHMM 3aroiHSET KapTOUYKY JUYHOTO MpHeMa TpakIaHUHA
(mpunmoxxenre Ne 1), B KOTOPYIO 3aHOCHTCSI COAEpKaHHWE OOpallleHHs TpaXkKJIaHWHA Ha JIHYHOM
MpueMe, a TaKKe PE30IIOIUs BEAYIIEro IMpUEM, C MOPYYEHHEM JAOHKHOCTHOMY jauny. llpu



HEOOXOJUMOCTH TpakJlaHaM TMpejJiaraercd M3J0XKUTh CYTh BOINpOca B IMHCbMEHHOM BHJIE.
[TucpmMeHHOe oOpalleHue B 3TOM Cilydae PEerucCTPUPYETCs U pacCMaTpUBAETCS B YCTaHOBJICHHOM
MOpSZIKE, a B KApTOUKe Jienaercs oTMeTka «OCTaBIICHO 3asBICHHUE» U JlaTa pEerucTparim.

B cnydae ecnu u3nN0KEHHBIE B YCTHOM OOpamieHUMM (akTbl U OOCTOSATENBCTBA SIBISIOTCS
OYEBMJIHBIMU U HE TpeOyloT ONOJHUTEIbHOM NpPOBEPKH, OTBET Ha OOpallleHHEe C COIrIacus
IpaX<IaHWHA MOXET OBITh JIaH YCTHO B XOJI€ JINYHOI'O MpUEMa, O YEM JEJIaeTCsl 3alUCh B KapTOUKE
JIMYHOrO NpHUEMa IpakJaHWHAa. B OCTANBHBIX CilydasX NaeTcs MUCBbMEHHBIM OTBET IO CYLIECTBY
MIOCTABJIEHHBIX B OOPAILIEHUH BOIIPOCOB.

7.5. Ilpy NOBTOPHBIX 0OpalIeHHUSIX MOAOUPAIOTCS UMEIOIIHECS MaTepHalIbl IO JIeNy 3asBUTEIIA.
7.6. B xome nmuHOrO TMpHeMa TPaKIAHWHY MOXKET OBITh OTKAa3aHO B JAIbHEHIIEM pacCMOTPEHHH
oOparlieHus, ecii eMy paHee ObUI 1aH OTBET I10 CYIIECTBY MOCTaBJIEHHBIX B OOpaIlleHUH BOIIPOCOB.

8. PaGoTa ¢ oOpamieHusAMH, MOCTABJIEHHBIMU HA KOHTPOJIb

8.1. OOpareHus, B KOTOPBIX COAEPIKATCS BOIPOCHI, UMEIOIINE OOJBIIOE OOIIECTBEHHOE 3HAYCHHE,
cOOOIIaeTCsl O KOHKPETHBIX HAPYIICHUSAX 3aKOHHBIX MPAaB M MHTEPECOB IPaXKJaH, Kak MpaBHIIO
CTaBSITCSI HA KOHTPOJIb.

8.2. Ha xoHTpOonpHbIX oOparieHusx craBsatcs moMeTku «KOHTPOJIby u «I[TOAJIEXXUT BO3BPATVY ».

8.3. JIoJKHOCTHOE JIMLO — HCIOJHUTENb B YCTAHOBJEHHBIE CPOKHM PACCMATPUBACT KOHTPOJbHOE
oOpamenue, uHopMmupyeT o pesynbratax 3aBenyromero MAJIOY nmbo 3amecturens
3aBEJYIOLIEr0, TOTOBUT OTBET 3asIBUTEINIO.

8.4. Eciu B oOpaleHusIX rocyJapCTBEHHBIX OPraHOB COJEPKATCSA MPOChObI MPOMH(OPMUPOBATH UX O
pe3yibpTaTax pacCMOTPEHHs OOpalleHUs] TpakJaH, TO MCIOJHUTEIb TOTOBUT OTBET M MM. DTH
oTBeThl moanuceiBaioTcs 3aBenyrommm MAJIOY. 3aseayromuit MAZIOY BhpaBe MpenaoXHTh
UCTIOJIHUTEIIO TMPOJODKUTE padoTy ¢ MPOBEICHHEM JIOMOJHUTENBHBIX MPOBEPOK MM IOCIe
MOJNIMCAHUS OTBETA CIMCATh MaTEPUAJIbl 10 PE3YJIbTaTaM paccMOTpeHHUs oOpaleHus «B neno».

8.5. OOpamenune cyuTaeTCs HWCHOTHEHHBIM W CHHMAaeTCS C KOHTPOJS, €CIIM PacCMOTPEHBI BCe
IIOCTABJICHHBIE B HEM BOIIPOCHI, IPUHATHI HEOOXOJUMbIE MEPBI, 3asIBUTENSIM JJaH OTBET.

8.6. IlucpbmeHHBIe oOOparieHusi, Ha KOTOpbIE AAOTCA MHPOMEXYTOUHBIE OTBETHl, C KOHTPOJIS HE
cHumarotcsi.  KoHTponb 3aBepiiaercs TOJNBKO MOCJE BBIHECEHUS U MPUHSATUS UCUEPIIBIBAIOIINX
Mep MO pa3pelieHHI0 NPEATOKEHHUs, 3asiBICHMs, *kaloObl. PereHune o CHATHHM € KOHTPOJIS
npuHUMaet 3asenyromum MAJIOVY.

8.7. KonTponpHble 0OpameHus IODKHBI COAEP)KaTh KOHKPETHYIO M YETKYIH0 HH(OpMAIMIo MO BCEM
BOIIPOCaM, IOCTABJICHHBIM B OOpAIEHUAX IPaX/IaH:

® eCIIM CPOKM PACCMOTPEHUsS MPOIJICHBI, TO JOJDKHBI OBITh YKa3aHbl MPUYMHBI M OKOHYATEIIbHAS
JaTa pacCMOTPEHUs, IO UCTEUEHUU KOTOPOH OYyAET JOMOIHUTENBHO COOOIIEHO O MPOAEIaHHON
pabore;

e B OTBETE [JODKHO OBITh YKa3aHO O TOM, 4YTO 3asABUTEIb B TOH WIM HWHOH (dopme
pouH(OPMHUPOBAH O Pe3yJIbTaTaX PACCMOTPEHUS;

®  OTBET 3asBUTEIIO MOJIUCHIBACTCS 3aBEIYIOIINM;

® K OTBETY IPHKIAJbIBACTCS] OpPUTHHAJI PACCMOTPEHHOI'0 OOpaleHHs Ipa)KAaHWHA, €CIM Ha HEM
crout mrtamn «[TIOJIEXXUT BO3BPATVY ».

9. KoHTpoJIb c00II0/IeHH S MOPAIKA PACCMOTPEHUsI 00paleHui

9.1. JIo)bKHOCTHOE JHII0 B Tpefesiax CBOEH KOMIIETEHIMH OCYIIECTBIISET KOHTPOIb COONIOICHUS
MOpsiIka PacCMOTPEHUs] OOpallleHH, aHAIM3UPYeT COJAEpXKaHUE, MOCTYMAIUIMX OoOpameHuil 1
unpopmupyer 3apenyromero MA/IOY o HapyleHUsSIX UCHIOTHUTEIbCKON TUCIUIUIUHBI.

9.2. 3aBenyromuii MAJIOY npuHUMaET MEpHI 10 CBOEBPEMEHHOMY BBISBJICHUIO M YCTPAHEHUIO TIPUYNH
HapyLIEHUs MpaB, CBOOO/ M 3aKOHHBIX HHTEPECOB I'PaXK/IaH.

9.3. Jluna, BUHOBAThIe B HApPYLICHUH MOPSIKAa PAaCCMOTPEHHs OOpalIeHWH TpakIaH, M3JIOKEHHOTO B
HacrosmeM [lomoxxennn, HeCyT OTBETCTBEHHOCTh, TPELYCMOTPEHHYIO 3aKOHOAATENBCTBOM PO.

10. XpaHeHue MaTepuaIoOB MO0 00PAILIeHHAM IPaKIaH
10.1. 3aBeayrommit MAJZIOY ocymiecTBIseT XpaHEHHE U UCTIOIh30BAHHUE B CIIPABOYHBIX U MHBIX IIEJISIX
NPEIOKESHHM, 3asIBICHUIN U 5Kalo0 rpakaaH.
10.2. BHecTH B HOMEHKJIATYPY KYPHAJ PErUCTPAIIUH 110 OOpAIEHUSM TPaXIaH.
10.3. OTBETCTBEHHOCTh 3a COXPAaHHOCTh JOKYMEHTOB II0 OOpAaIlICHHSAM TpaXkJaH BoO3JIaracTcs Ha



3aBEYIOLIETO.

10.4. YcranaBnuBaeTcs CPOK XpaHEHUsS NPEJIOKEHUH, 3asBJICHUH, >kanod rpaxaaH U JOKYMEHTOB,
CBSI3aHHBIX C UX PACCMOTPEHHUEM U pa3pelieHneM — 5 jieT. B HeoOXoauMBbIX ciaydasx 3KCHEpTHON
KOMMCCUEH MOXKET ObITh NMPHUHATO PELIEHHE 00 YBEJIMYEHUU CPOKa XPAaHEHMs WIN O MOCTOSIHHOM
XpaHeHUH HanOoJjee EHHbIX NPeAI0KEeHUH IpaXkIaH.

10.5. 1o ucTeyeHNH yCTAaHOBJICHHBIX CPOKOB XPaHEHHs JOKYMEHTHI 1O MPEUIOKEHUSM 3asiBICHUSIM U
xKajobaM TpaxklaH MOJUIeKaT YHHUYTOXKEHHIO B COOTBETCTBUU CO CPOKAMHM, IPOMHCAHHBIMHU B
HOMEHKJIaType A€l

10.6. Xpanenue nen y HCIIOIHUTENEH 3arpenaeTcs.

10.7. ObpameHus rpaxaH MOTYT HalPaBJISATHCA B apXHB 0€3 paCCMOTPEHUS, €CIIM B HUX COJEpPKaTCs
paccyKJIeHHs O HW3BECTHBIM MpoOsieMaM MM TOAHUMAIOTCS YK€ pELICHHbIE BOMNPOCHI, HE
TpeOyIolIHe JONOTHUTEIBHOTO PACCMOTPEHHUS, A TaK)Ke OECCMBICIIEHHBIE 110 CO/IEPIKAHUIO.

10.8. Pemrenue o crimcanny yKa3aHHBIX 0OpanieHnii npuHuMaeT 3aBenytommii MAJIOVY.



[MPUJIOXEHHUE Ne 1
K ITonmokeHuto o nmopsiike pacCMOTPEHUS
oOpaleHus TpaxkJiaH B aIMUHUCTPALIUIO
MAJZIOY Ne 38

KAPTOUYKA JIMYHOI'O TIPUEMA I'PAXKJIAH

3aBeaywoumero MAJIOY Ne 38

[Hara npuema

@®.1.0. rpaxgannHa

Mecto paboTbl
Jomaninuii agpec
Tenedon
Copnep:kaHue yCTHOTO 0OpaIieHus

PesynbTar paccMOTpeHHs YCTHOTO OOpaIlieHus TpaXkIaHuHA
1.Komy otmpaBiieHO (pe30toLus)

2.JlaTa UCIIOIHCHUS

3./lonoMHUTENbHBIA KOHTPOIIb
4.CHATO C KOHTPOIA
5.Pe3ynbrar
6./lata, TOKHOCTH UCTIOTHUTENS
7.0T TpaxkiaHuHA MPUHATO UcbMeHHoe 3asBienue ([Ipunaraercs)

Bx. Ne 01-21/ OT « » 20 T.

MAZIOY N2 38, Kosanesa WpuHa MeHpuxosHa, 3ABEAYIOLLINI
07.06.2022 08:17 (MSK), CepTudmrat N2 3C42A40086ADB2914C5FEDA4FF5C2CCO




